1CO. EXPENSES CLAIM ts 


tenme ere Om 


All expenses MUST be claimed in accordance with the Expenses Gulde available on ICON Finance Section 


Job Level| Payroll NO. 


Corporate Services 


Usual mileage to work 


are | 
30.09.13 18.11 | a 
01.10.13 Attending workshop at MOJ | = } 
02.10.13 [ __20.40|Standard off peak retum from Euston [Train 37.60 yes 


totai amount claimed 
iess cash advances received 


amount claimed for payment 


If this journey has Incorporated an overnight stay at a hotel could you please note or append any comments 
positive or negative) about the standard of the accommodation, it 


* Receipts must be provided for subsistence claims and attached to the back of this form. 
* If no break down is provided please add a brief description of the items consumed. Thank you. 


Claim Number 


1CO. 
aa meets EXPENSES CLAIM 


Name 


Simon D C Entwisle 


Date Time Full detalls of journey and charges) Mode of | Car mileage 
Depart | Arrive travel STD PTR attached 
| 45p 25p/eé P| 
01/10/13]0830 [| Stockport Station Car n/a 
All day parking at Stockport Station | £5.00)“ ~ 
m AFN m e t L i D- 
Stockport to London Euston Return Rail j [pre paid = 


1930 Lost receipt no expenses claimed 


T 
Cc at 7 
03/10/13|0915 Boncaster Station to London King's Rail pre-paid 
Cross R 
ae i ies ST aa D Ve T T P 7 
1745 |Car parking at Doncaster Station £15,00| ~ 2° 
Expenses claimed £2.30 £2.30] Y 3 
+ i T 
09/10/13]/0545 | to Stockport Station Car n/a 
1900 |Stockport to London Euston Return Rail pre-paid 
Expenses claimed £2.25; 99p” £3.24| Y 4 
4. + 


Car parking at Stockport Station Se 


| FS lacrieanll baie Tae ee 
sub-total ] £25.54 


telephone, postage) 


co 


Other incidéntahexpenses (e.g. 


total amount claimed £25.54 | 
less advances received 


amount claimed for payment 
If this journey has incorporated an overnight stay at a hotel could you please note or append any comments 
ositive or negative) about the standard ot the accommodation. 


Information Commissioner's Office 


Simon Entwisle - OctoberExpenses 


Claim Number 


ico. 


EXPENSES CLAIM a 


Alf expenses MUST be claimed In accordance with the Expenses Guide available on ICON Finance Section 


Name Job Level Payroll NO. Department 


Simon D C Entwisle H Executive | 


Full details of journey and 


Date Time charges Mode of | Car mileage Receipt| 
Depart; Arrive travel STD PTR attached 
js P L 4Sp 25p|E pi 


Office to Media City, return to 
ffice/Interview at BBC f 5 
28/08743 4r00. |aspe |OPAnterview at BBC Car 33.8 15.21 


C S32 

Office to Media City (Interview BBC) 
Media City to TE (home) = 
31.9 / normal office to home journey | 4 

03/09/ 1311230 1315 21m = mileage claimed 10.9 Car 10.9 

i sy) [Home to Stockport Station to London | | = = 

10/09/13 0500 |1630 Euston return (no claim) = a car/rail pre-paid penn 

Expenses claimed £2.79 + £4.15 — 6.94] Y in 
= i k 1 ee 

Car parking at Stockport Station 9.00) ¥ 3 “ 


Home to Stockport Station to London 


23/09/13|0630 


{Euston return (no claim). 


Expenses claied: £1.79 ‘ ERLI á 4.04) ¥ 4 
- f J = TP 
1700 Car Parking at Stockport Station 5.00 8 


ee hg) ane oe ee 


Other incidental expenses (e.g. telephone, postage) 


tetal amount claimed 


less advances received 


amount claimed for payment 
If this journey has incorporated an overnight stay at a hotel could you please note or append any comments 
(positive or negative) about the standard ot the accommodation. 


Simon Entwisle - September Expenses 


Claim Number 


İCO. EXPENSES CLAIM a 


Ali expenses MUST be claimed In accordance with the Expenses Guide available on ICON Finance Section 


Job Level| Payroll NO. 


Chief Executive 


Usual mileage to work 


NB - Only mileage in excess of your usual journey can be daimed. Please make the adjustment before entering into the STD mileage box, refer to the 
Expenses Guide if you are unsure. Thank you. 


St ENT ETEA (es Sas a4 ges. Sacer ane aeons ee 


m UAE Dirhams 
16/10/2013 10650 - Left home 
. = Lunch at Dubal airport 49.00 
20/10/2013 |- - |Supper at Dubai airport 71.00 
—— E E E E nri 
- 0815 [Return to home | i 
| KE 4 + 4 1 
= —- il 
f AN ene a ———— 1 


ENUEN EUNET EEN E e ol 207001 Lal < 


Nire S 


total amount claimed 
less cash advances received 


* Recelots must be provided for subsistence claims and attached to the back of this form, 
= Tf no break down Is provided please add a brief description of the iterns consumed. Thank you. 


Cialm Number 


İCO. EXPENSES CLAIM ne 


All expenses MUST be clalmed In accordance with the Expenses Guilde avallable on ICON Finance Section 


Job Level| Payroll NO. 


|Christopher Graham Chief Executive 


Usual mileage to work 


NB - Only mileage in excess of your usual journey can be claimed, Please make the adjustment before entering Into the STD mileage box, refer to the 
Expenses Guide if you are unsure. Thank you. 


Time charges. Mode of | Car mileage 


[ee A Depart [Arrive lta iia i ee me een tm traveler | STOS|EPTR | 
Se ei Oe RSs Pee Saone tanen meme PPP EZS pi enp aE] 


Snack On the train on the way to 
London 


Lunch | 


nack On the train on the return 


journey 


8/10/2013 |1050 


Other incidental expenses (e.g. telephone, postage 


total amount claimed 
less cash advances received 


amount claimed for 


If this journey has incorporated an overnight stay at a hotel could you please note or append any comments 
positive or negative) about the standard of the accommodation. 


eceipts must 0€ provided for subsistence Claims and attache to tne back OF (MIS for 
* If no break down Is provided please add a brief description of the items consumed. Thank you. 


ico. EXPENSES CLAIM 


All expenses MUST be claimad in accordance with the Expenses Guide avallable on ICON Finance Section 
Job Level Department 


Chief Executive 


NB - Only mileage in excess of your usual journey can be claimed. Please make the adjustment before entering into the STD mileage box, refer to the 
Expenses Guide If you are unsure. Thank you. 


Bus ticket from home to airport 


Breakfast at airport awaiting flight 


20/10/2013 Taxi from airport to home 


—_— 


NER Dike a A A) | 
e E ae ee oi o] 422.46 


Other incidental expenses (e.g. telephone, postage) 


total amount claimed 
less cash advances received 


positive or negative) about the standard of the accommodation. 


eceipts must be provided for subsistence claims and attached to 
* If mo break down is provided please add a brief description of the Items consumed. Thank you. 


İCO. EXPENSES CLAIM 


All expenses MUST be claimed in accordance with the Expenses Guide avallable on ICON Finance Section 


Job Level| Payroll NO. 


Chief Executive 


NB - Only mileage in excess of your usual journey can be claimed. Please make the adjustment before entering into the STD mileage box, refer to the 


Expenses Guide If you are unsure. Thank you. 
Pee Time 


es Depart) 
Sis mil 


1/10/2013 0745 - Food on train on way to London 


Lunch in London 


Stationery (pens) 


Food on Eurostar on way to Brussels 


| Bus ticket from Edinburgh alrport to 
3/10/2013 |- ' 


Edinburgh centre Bus 
Food at Edinburgh train station on 


14/10/2013 way to Dundee 


oY Jui 


Coffee at Dundee train station 

axi from Dundee train station to 
seminar venue 

lleage: journey from inburgh to 


home (220 miles at 25p/mile) 5 
SO O T 


— 


Ibe 


total amount claimed 
less cash advances received 


amount claimed for payment 


If this journey has incorporated an overnight stay at a hotel could you please note or append any comments 
positive or negative) about the standard of the accommodation. 


* Receipts must be provided for subsistence claims and attached to the back of this form. 
* If no break down Is provided please add a brief description of the items consumed, Thank you. 


ICO. EXPENSES CLAIM 


All expenses MUST be clalmed in accordance with the Expenses Guide available on ICON Finance Section 


Name Job Level| Payroll NO. Department 
Christopher Graham 4 i Chief Executive 


Usual mileage ta work | 


NB - Only mileage in excess of your usual journey can be claimed. Piease make the adjustment before entering into the STD mileage box, refer to the 
Expenses Guide if you are unsure. Thank you 


[Full details of journey and 


Date Time charges. Mode of | Car mileage 
perar] Arrive 
£ ri 
Snack on the train on return from ~ 
1/8/13 0640 1615 |London - omitted from previous claim 1.80\Yes l 
T [Snack on the train on the way to È Il N ; 5 a 
3/9/13 1350 ~ London | 2.85|Yes A 
|e 4 
* |Cash tip for dinner paid with GPC __| i E | 1.50 | No 3 
q Snack on the train on the way to __ = z | , 
09/09/13 4750 |- London | 4.80|Yes H 
= Stationery (notebook) =! | 3.99 Yes S 
10/9/13 1905 [Lunch in London | E | 4.80 Yes, ka 
j 7a 
12/9/13 0640 - Snack in London before workshop | | 4.85\Yes l 
- ~ |Taxl from dinner engagement to y 3 wae fe. 
- |- _ Euston ins Taxi d 10.00 Yes “|= 
2355 __|Taxi from Stockport station to home _ [Taxi pi _30.00|Yes J^ 
i == = 
* - returned to office at 0845hrs on 4 September 
o| 64.59 


Other incidental expenses (e.g. telephone, postage) 


total amount aoe 


less cash advances received 


amount claimed for payment 


IF this journey has incorporated an overnight stay at a hotel could you please note or append any comments 
positive or negative) about the standard of the accommodation. 


Dts TY De provided for subsistence claims and attached to the back of this torm. 
* If no break down Is provided please add a brief description of the items consumed. Thank you 


ico. EXPENSES CLAIM 


All expenses MUST be claimed in accordance with the Expenses Guide available on ICON Finance Section 
Name 2 Job Level! Payroll NO. Department 


Christopher Graham Chief Executive 


Usual mileage to work 


NB - Only mileage In excess of your usual Journey can be claimed. Please make the adjustment before entering Into the STD mileage box, refer to the 
Expenses Guide if you are unsure. Thank you. 


Full details of journey and 


Date Time charges. Mode of | Car mileage Receipt 
Depart | Arrive travel STD | PTR attached * 
45 25 E 
i k N Indian Rupees =F ; T il | 
16/10/2013 |0650 |- Left home 5 
" | Share of dinner wit 7 
17/10/2013 |- - i 2184.00 
Supper at airport awaiting return | 
tis 19/10/2013 |- - flight | 1179.00| 2 
20/10/2013 |- {0845 Return to home | | 


= << —— ae — n | 


AND ~ 
sub-total 0 of 3363.00 à rik 


Koi EES 


Other incidental expenses (e.g. telephone, postage 


total amount claimed 3363.00 
less cash advances received 


amount claimed for payment 3363.00 


If this journey has incorporated an overnight stay at a hotel could you please note or append any comments 
ositive or negative) about the standard of the accommodation. 


4 


a I y ° i 


nce claims and attached to the back of this torm. 
* If no break down is provided please add a brief description of the items consumed. Thank you. 


Claim Num 


ico. EXPENSES CLAIM 


All expanses MUST be claimed In accordance with the Expenses Guide avallable on ICON Finance Section 


Job Level} Payroll NO. Department 
| 


Christopher Graham | Chief Executive 


Usual mileage to work 


- Only mileage in excess of your usual journey can be claimed, Please make the adjustment before entering into the STD mileage box, refer to the 
Expenses Guide if you are unsure. Thank you. 


Seance Bases Ses ges. Mode of | Car mileag E 


travel [ STD | PTR 
oer eee en ay See 


Taxi from office to airport 


2 x ccurrency commission at £4.99 
_——— 


Taxi from airport to home 


total amount claimed 
less cash advances received 


EM amount claimed for payment 
If this journey has incorporated an overnight stay at a hotel could you please note or append any comments 
positive or negative) about the standard of the accommodation. 


* Receipts must be provided for subsistence claims and attached to the back of thls form. 
* If no break down is provided please add a brief description of the items consumed. Thank you. 


Cialm Number 


İCO. EXPENSES CLAIM 


All expenses MUST be claimed in accordance with the Expenses Gulde available on ICON Finance Sectlon 


Job Level] Payroll NO. Department 


Chief Executive 


Christopher Graham = 
Usual! mileage to work 


NB - Only mileage In excess of your usual journey can be claimed. Please make the adjustment before entering Into the STD mileage box, re Ter r tō the 
Expenses Guide Hf you are unsure. Thank you. 


Full details of journey and BENN 
charges. Mode of | Car mileage Receipt 


Ira Ariva ieee aL Be aa 
[roe Wey eee N Pie ASP EAS pNPE oe Cr * “pl 


_|Euro Expenses | | 
16/9/2013 14 - [Departure from office 
17/9/2013 |- |= Taxi from Zoo train station to hotel__|Taxi | = 800 1 
18/9/2103 |- - Taxi from hotel to restaurant |Taxi cal 13.00] 2 
- - Taxi from restaurant to hotel Taxi te | 10.00 3 
axl from conference gala dinner j ji 
{19/8/2013 - venue back to hotel Taxi 12.00 4 
T Taxi from hotel to conference venue | “TS 7 j Z 
20/9/2013 - -= on last day with luggage Taxi - 8.00 5 
— | =a 
Taxi from conference venue to airport |Taxi | 22.00 6 
Lunch at Berlin alrport awalting fight | T 
27/9/2013 |- |2000 [back to UK 4.80 7 
7 ~ co | 
t- - — r — t 
| 
in [es ee ee a oor A us| cos 


) 
) 


ms incidental expenses (e.g. telephone, postage 


ace 
Oooo | 


total amount Zz 


less cash advances iii 


amount claimed for payment 77.80 
If this journey has incorporated an overnight stay at a hotel could you please note or append any comments 
ositive or negative) about the standard of the accommodation. 


{ r \ 


= eee aoni a e a 
* Receipts must be provided for subsistence claims and attached to the back of this form. 


* If no break down is provided please add a brief description of the items consumed. Thank you. 


ico. EXPENSES CLAIM 


80357 


All expenses MUST be clalmed In accordance with the Expenses Guide available on ICON Finance Section 
Job Level| Payroll NO. Department 


Christopher Graham 


Usual mileage to work 


NB - Only mileage In excess of your usual journey can be claimed. Please make the adjustment before entering into the STD mileage box, refer to the 
Expenses Gulde if you are unsure. Thank you 


Full details of journey and 
charges. Mode of | Car mileage Receipt 
CE) 


| Depart Arrive K Amen TEE E travel [sto | PTR | attached *| 
Piste ae ees es Ieee RO 


Euro expenses 


01/10/2013 Departure from home 
t 


Chief Executive 


[Dinner subsistence rate 


2/10/2013 Dinner subsistence rate 


5/10/2013 [Return to home 


total amount claimed 79.00 


less cash advances received 


amount claimed for payment 79.00 


If this journey has Incorporated an overnight stay at a hotel could you please note or append any comments 
positive or negative) about the standard of the accommodation. 


eceiots must be provided ror subsistence claims and attached to the Back of this form. 
* If no break down is provided please add a brief description of the items consumed. Thank you. 


ico. EXPENSES CLAIM m 


All expenses MUST be claimed in accordance with the Expenses Gulde avallabie on ICON Finance Section 


Name Job Level| Payroll NO. 


Chief Executive 


Christopher Graham 
Usual mileage to work 


NB - Only mileage In excess of your usual journey can be claimed. Please make the adjustment before entering into the STD mileage box, refer to the 
Expenses Guide If you are unsure. Thank you. 


Time charges. Mode of | Car mile p 


| STD | PTR| attached = 


Sener e a ea 
ES SS BE Cy by Spr EE aa 
rain ticket from Hale Stockport to 
23/10/2013 |0645 |- catch train to London Train | 290] 2 1 
- Breakfast on train | 5.45 2 
- . Taxi to Ministry of Justice Taxi 6.00! : 3 
+ tf F P 
- - Lunch 3.05} “4 


offee for meeting w 


4.15| “5 


— 


0845 [Return to office 


24/10/2013 


aS al nea ae 2 oo rars Lan 


Other incidental expenses (e.g. telephone, postage 


total amount claimed ENGA 


less cash advances received’ 


amount claimed for payment 


If this journey has incorporated an overnight stay at a hotel could you please note or append any comments 
positive or negative) about the standard of the accommodation. 


* Receipts must be provided for subsistence claims and attached to the back of this form. 
* Jf no break down Is provided please add a brief description of the items consumed, Thank you. 


ico. EXPENSES CLAIM 


All expenses MUST be clalmed In accordance with the Expenses Guide available on ICON Finance Section 


Name Tee és a Job Level oll NO 


Christopher Graham | Chief Executive 


Usual mileage to work 


- Only mileage In excess of your usual journey can be claimed. Please make the adjustment before entering into the STD mileage box, refer to the 
ExDan ses Guide if you are unsure. Thank you. 


charges. Mode of | Car EE ge cee t 


oola | Se 


Taxi from Victim Support to Wee 
Collection - omitted from Taxi 


Telalm number 18582 submitted on 31 
May 


+ m 


total amount claimed 
less cash advances received 


amount claimed for payment 


lif this journey has incorporated an overnight stay ata hotel could you please note or append any comments 
nositive or negative) about the standard of the accommodation. 


(er e 
* Receipts must be provided for subsistence claims and attached to the back of this form. 
* If no break down is provided please add a brief description of the Items consumed, Thank you. 


Job Level 


oumey can be claimed 


24/4/13 


Supper on the train on the way bac 
from London - omitted from previous 


Please make the adjustment before entering Into the STD mileage box, refer to the 
Expenses Guide if you are unsure. Thank you. 


“fexpense clalm form 


Breakfast Gn the train on the way to 


TTraln from Hale to Stockport to catch 
train to London 


Ministry of Justice 


1/8/13 


Snack in London between meetings 


nt 


5/8/13 


A E E 


T T 


total amount claimed 
less cash advances received 


amount claimed for payment 


If this journey has incorporated an overnight stay at a hotel could you please note or append any comments 
positive or negative) about the standard of the accommodation. 


M wu 
a y 
a ¢ 


brief description of the items consumed. Thank you. 


U gChied Lo € DALK O 


r 5 jij a are, ee e ap | >, 3 ` 
K ons UT AOM he wt (dim à 


gy Wo fome M go [emma 


Pere. Ayu il Ge. FOUN AY ~ AAW NOUNNZE 
YUCNE EXPOS UAE TO [OH UCAN a cia y a? 


ico. EXPENSES CLAIM 


All expenses MUST be claimed In accordance with the Expenses Gulde avallable on [CON Finance Section 


Name Job Level! Payroll NO. | Department | 
—— A { rr "7 `N N f A~“ a C ' 
ENID R&NO S NEDO 
Usual mileage to work 
NB only mileage in excess of your usual journey can be cialmed. Please make the adjustment before entering into the STD mileage box. Refer to the 
Expenses Guide in you are unsure a 
ii Full details of journey and ] | T 
Date Time charges. Mode of | Car mileage Receipt 
p | travel | ST tached "| 
— | 
IS [loJ208 | 6 5519-45 | Home > Llayvdudro Tud- 
S iaaa haaa foo 
l [Z WM > hanan | a 
fuhe 
S 
` t a —T T 
4 
| | 
4 4 L 4 
4 1 lij 
— p — z 
| T | sub-total] qc A LFH 
Other incidental expenses (e.g. telephone, postage 
| 
Is total amount claimed i] 4 


less cash advances received 


————— 


-OTE amount claimed for payment, | + Ži 
If this journey has incorporated an overnight stay at a hotel could you please note or append any comments 
positive or negative) about the standard of the accommodation. 


* Receipts must be provided for st ice claims. Please attach to the back of this form. 


1CO. 


Claim Number 


EXPENSES CLAIM |w 


All expenses MUST be clalmed In accordance with the Expenses Gulde available on ICON finance Sectlon 


Name 


Job Level| Payroll NO. Department 


ENID 


=) a \ A Wye 
KOUL AUD, 


Usual mileage to work 


NEO} 


NB only mileage ir 


1 excess of your usual journey can be claimed. Please make the adjustment before entering into the STD mileage box. Refer to the 


Expenses Guide in you are unsure. 


Date 


Full details of journey and 
Time charges. 


Depart | Arrive 


Mode of 
travel 


Car mileage Receipt 
STD | PTR attached * 
25p |£ 


1-80 © 
J = 
| 
T 
sub-total L 


Other incident 


al expenses (e.g. telephone, postage 


if this journey has incorporated an overnight stay at a hotel could you please note or append any comments 


positive or negative) about the standard of the accommodation. 


amount claimed for payment 


ico. EXPENSES CLAIM 


All expenses MUST be claimed In accordance with the Expenses Guide available on ICON Finance Section 
Name Job Level) Payroll NO. Pepa nnent 


D AS >M MIH : _ | M | E INP Erres 


Usual mileage to work 
NB - Only milesge in exce 255 of your usual journey can be claimed. Please make the adjustment before entering into the STD mileage box, refer to the 
Expenses Guide if you are unsure. Thank you 
T, -r PETRESTI A R ATE E] le Tuis 
| Full details of journey and Saf | 
Date Time charges. e f Mode of | Car mileage Receipt 
Depart | Arrive fi _ | STD PTR | attached * 
— = 45p | 25p |£ p 
| DE a — 
he i c 4 
| l A { b > uv if \ VEtan l 
i = Í 
T | j 
= L ure | | EA 
A 6 y= n ¢ L-/{C 
‘ } > _ IEA { 
i ) 
-lO 
= | = 4 
w “ | = l ce 4 
7 j 
$ a re 
A at ter É t l-50 
= = B ye = es by > á 
| [40-4 Á 
- - t i 1f : EnF 
| 
— | — = eA | | 
c Fi f i ae | 
y Ly. (4,50 | Ww, AAR A boak Vran oas ERA 
| Eraka ~ Wa lrnn L Sus l-40 
| | sub-total S80] | 
SS-TY- 
Other incidental expenses (e.g. telephone, postage) 


If this journey has Incorporated an overnight stay at a hotel could you please note or ap eh any ct 
(positive or negative) aboutthe standard of the accommodation. 


eipts must De p /ided Tor subsistence Claims and attached to the back of this form. 


D. 
= If no break down is provided please add a brief description of the items consumed. Thank you. 


Claim Number 


ico. EXPENSES CLAIM 


All expenses MUST be ciaimed in accordance with the Expenses Guide avallable on ICON Finance Section 


Job Level! Payroll NO. 


NG - Only mileage in excess of your usual journey can be claimed. Please make the adjustment before entering into the STD mileage box, refer to the 
Expenses Guide if you are unsure. Thank you. 


Full details of journey and 
charges. —ăć A 


T Arrive: TAA REE S AE, 


= Ria = ee: 


Mad ta Peno 


i total amount claimed 


less cash advances received 
ita"), F ‘ so bial gh E h ` ; 


Y b ‘= t v 3 


amount claimed for 
ou please note or append any co 


If this journey has incorporated an overnight stay at a hotel could y 
positive or negative) about the standard of the accommodation. 


mments 


DECLARATION z y 
I declare that the expenses claimed above have been actually and necessarily incurred by me In accordance 
with the Information Commissioner Expenses Guide, 


FOR FINANCE USE 
[Paid stamp 


Authorised by the Finance Manager z 
| 


* Receipts must be provided for subsistence claims and attached to the back of this form. 
* If no break down is provided please add a brief description of the items consumed. Thank you. 


Additions checked 


a, 


Claim Number 


ico. EXPENSES CLAIM 


All expenses MUST be claimed in accordance with the Expenses Gulde available on ICON Finance Section 


Name A : | Job Level| Payroll NO. Department 
7 > 
S ; R ( TH 


Usual mileage to work A 


NB - Only mileage In excess of your usual Journey can be claimed. Please make the adjustment before entering Into the STD mileage box, refer to the 
hi travel_| STD | PTR 
45 
Angel Gr PA | 
A 


E Expenses Guide if you are unsure, Thank you. 
Full details of journey and 
| Date charges, ; Mode of | Car mileage 
Arrive 
o asp spe p | 
4- 11.20 A tapai - Henne lai 
AA eee 
ahipa B a 


total amount claimed 


less cash advances received 


3 ~ amount claimed for payment 0.00 
rporated an overnight stay at a hotel could you please note or append any comments 
positive or negative) about the standard of the accommodation, 


If this journey has Inco 
( 


DECLARATION 7 
I declare that the expenses claimed above have been actually and necessarily incurred by me in accordance 
[with the Information Commissioner Expenses Guide. es š 

Signed Date 


if you are unsure who can approve your claim 


|APPROVAL OF CLAIM (Please contact Finance 
Name of manager 


Signed 
FOR FINANCE USE 
Paid starnp ~ Additions checked 


Authorised by the Finance Manager 


~ Receipts must be provided for subsistence claims and attached to the back of this form. 
= If no break down is provided please add a brief description of the items consumed. Thank you. 


ico. EXPENSES CLAIM ht 


ad 


ur usual journey can be claimed. Please make the adjustment before entering Into the STD mileage box, refer to the 
Ses Guide if you are unsure. Thank you. 


journe 


age) —— 


a Di k ia ai ii 4 


* Receipts must provided for Subsistence claims and attached to the back of this form. 
* If no break down Is provided please add a brief description of the items consumed, Thank you. 


Claim Number 


Department 


Only mileage in excess of your usual journey can be claimed. Please make the adjustment before entering into the STD mileage box, refer to the 
Expenses Guide if you are unsure. Thank you, 


Full details of journey and l 
Date Time charges. _ | Mode of | Car mileage | ___| Receipr 


e 
| travel | STD | PTR | 


(a j 
Gi E, D e-ta | 


Paa oe 


total amount claimed 
r less cash advances received 


amount claimed for payment 
you piease note or append any comments 


ght stay ata hotel could 


about the staridard of the accommodation, 


If this journey has incorporated an ‘overni 
positive or negative 


DECLARATION = A 
I declare that the expenses claimed above have been actuaily and necessarily incurred by me in accordance 


with the Information Commissioner Expenses Guide. 


APPROVAL OF CLAIM (Please contact Finance if you are unsure who can ap prove your claim 
Name of manager 


Job Level 
j Date 
FOR FINANCE USE i 
Paid stamp Additions checked | Budget Code 
Budget Holder 
Individual 
Consuming CC 


* Receipts must be provided for subsistence claims and attached to the back of this form. 
* If no break down is provided please add a brief description of the items consumed. Thank you, 


Authorised by the Finance Manager 


ICO. EXPENSES CLAIM oe 


All expenses MUST be calmed in accordance with the Ex penses Guide available on ICON Finance Section 


; ik Job Level] Payroll NO. 
TEREE aa 


ourney can be daimed, Please make the adjustment before entering Into the STD mileage box, refer to the 


_Expenses Guide If you are unsure. Thank you. | 
EIS Receipt 


attached = 


Usual mileage to work 


NB - Only milage In excess of your usual j 


total amount claimed) 


less cash advances received 


amount claimed for Payment 
u please note or append any co 


n overnight stay at a hotel could yo 


tive) about the standard of the accommodation, 


ce if you are unsure who can approve our claim 
Job Level 


Signed 
FOR FINANCE USE 
Faid stamp 


Additions checked Budget Code 


Individual 


Consuming cc 


Authorised by the Finance Manager 


Provided for Subsistence claims and attached to the back of this form, 
* If no break down tS provided please add a brief description of the items consumed, Thank you, 


Claim Number 


ICO. EXPENSES CLAIM 


All expenses MUST be claimed In accordance with the Expenses Guide avallable on ICON Finance Section 
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